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1 GIOI THIEU

Hoéa don dién tir Smartsign dugc xay dung dua trén Nghi dinh 51/2010/NDB-CP, Nghi
dinh 04/2012/ND-CP, Thong tu 39/2014/TT-BTC, Thong tu 26/2015/TT-BTC, Thong tu
37/2017/TT-BTC, Quyét dinh 1209/QD-BTC cua Bo Tai Chinh, Quyét dinh 1445/QD-TCT
va Thong tu 32/2014/TT-BTC cua Bo Tai Chinh vé viéc khai tao, phat hanh va st dung hoa
don dién tr ban hang hoa, cung ung dich vu.

Hoéa don dién tir SmartSign 1a tap hop cac thong diép dit liu dién tir vé: ban hang
hoa, cung cap dich vu. Pugc khoi tao, 1ap, xu 1y va luu trit trén hé théng may tinh theo quy
dinh ctia phéap luat vé giao dich dién tir. Thay thé cho cach xuat hoa don, chuyén héa don cho
khach hang va luu trit héa don theo phuong thuc truyén thong.

Viéc str dung hoa don dién tir SmartSign mang lai rat nhiéu lgi ich thiét thuc cho doanh
nghiép nhu:

«  Giam chi phi in 4n, luu trit, van chuyén hoa don, khai thac héa don;

«  Thuan tién cho viéc hoach toan ké toan, d6i chiéu di liéu, ké khai, nop thué;

Ting tinh ning an toan, tranh cac rai ro, that lac, hu hong, néu mat co thé yéu cau cap lai
VV...

Khéng nhitng thé, viéc ap dung hoa don dién tir phi hop véi cdng nghé tién tién dang
duoc ap dung trén thé giéi nhu Mobile Banking, Internet Banking, SMS Banking,...Déi véi
khéch hang ké khai thué, héa don dién tir duoc co quan thué chap nhan nhu hoa don gidy.

Khi trién khai dich vy hoa don dién tir, SmartSign da bao dam cac diéu kién: ha tang vé
cdng nghé thong tin dé luu trir, st dung ching tir dién tir va phai c6 chix ky dién tur; sir dung
phan mém héa don dién tir tu xay dung; ban hanh quyét dinh ap dung hoa don dién tir va gui
Thong bao phat hanh hoéa don dién tir t6i co quan thué; Thong béo cho khach hang vé dinh

dang hoa don va cach thac truyén nhan hoa don dién tu.
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2 HUONG DAN SU DUNG HOA PON PIEN TU

2.1 Dangnhap
D¢ dang nhap hé thong hoa don dién tir SmartSign, Quy khach thyc hién nhu sau:
1. Ding nhap hé théng Theo dudng dan: http://ehd.smartsign.com.vn
2. Khach hang nhap dién thong tin dang nhap: Tén dang nhap va mat khau cua khach
hang s& duoc SmartSign cung cip ngay sau khi dang ky.
3. Sau khi dién hét théng tin va nhap ma Capcha, Quy khach nhan phim “Ding nhap”
dé dang nhap vao hé théng hoa don dién tar SmartSign.

BANG NHAP TRACUU JOWNLOAD LIEN HE

@martSignm
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HE THONG HOA DON BIEN TU
Dang nhap hé théng

ndsng nhip

Bdn v sd hifu phan mém Baon vi phan phéi doc quyen
@mm\‘-lg CONG TY CP CHU KY SO @mur.»\/gs“ CONG TY CP CONG NGHE VA
s VI NA (SMARTSIGN) mm— DICH VU SMARTVAS

- Trong truong hop Quy khach hang quén mat khau dang nhap. Quy khach nhan phim
“Quén mit khau”, Man hinh s& hién ra cua 30 yéu cau cap lai mat khau. Quy khach
hang dién tén ding nhap, email vd ma Capcha roi nhan phim “Giri yéu cau”.

HE THONG HOA DGN PIEN TU

Quén mat khiu

Tén ding nhip

Email

M3 CAPTCHA %////// ' /‘% o
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2.2 Tracwu

bé tra ctru hda don trén h¢ thong hoa don dién t& SmartSign, Quy khach thyc hién nhu
sau:

1. Ding nhap hé théng Theo dudng dan: http://ehd.smartsign.com.vn

2. Khéach hang chon menu “Tra ciru”.

&« C | @ Mot secure | ehd.smartsign.com.vn/HDDT/ “ @

BANG NHAP TRACUU DOWNLOAD LIEN HE

@man‘S ign
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HE THONG HOA DON BIEN TU
Tra cifu héa ddn

M3 nhin héa don

Bdn vi s& hiiu phan mém Ban vi phan phai doc quyen
Omartsicn CONG TY CP CHU KY SO (S)mart//a5  CONG TY CP CONG NGHE VA
e VI NA (SMARTSIGN) e DICH VU SMARTVAS

3. Khach hang dién :ma nhan héa don” duoc gui qua email, ma nhan héa don duoc hién
thi trén email va trong néi dung file hda don dién tir, sau d6 nhap ma Capcha, Quy
khéch nhan phim “Tim hoa don” dé tra ciru vao hé thong hoa don dién tir SmartSign.
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2.3 Gidi thiéu téng quan giao dién Hoa don dién tir SmartSign.

Man hinh chinh:

& Quén lj Héa dun < Thong Tin Cong ty
= : Tencongty TEST2_CONG TY CG PHAN CONG NGHE VA DICH VU SMARTVAS

Djachi i Khanh, Phudng Tan Bink, Quan 1, Thanh phd Ha Chi Mink, Vit Nam

M3 58 thué
56 dign thogi
Fax

Théng Tin héa ddn

Théng Tin tai khoan

Hovatén® TEST2_CONG TY CG PHAN CONG NGHE VA DICH VU SMARTVAS
Tén Dang nhap ~ 0313749326-003
M3t khdu *

Nh3p lzi Mat khau *

Email nhutlh@smartvasyn
$4 dign thogi
Hinh énh Choose File | Nofile chosen

O man hinh chinh khach hang c6 thé thay di thong tin caa doanh nghiép: Tén cong ty,
Tén dang nhap, mat khau, logo doanh nghiép....

Sau khi nhap thang tin can thay d6i, Quy khach hang nhan phim “Péng y” dé thay doi
thong tin.

Théng Tin tai khodn

Hovatén~ TEST2_CONG TY €3 PHAN CONG NGHE VA DICH WU SMARTVAS
Tén Rang nhip ™ 0313749326-003
Matkhdu

Nh3p lai Mat khau ~

Email nhutlh@smartvasvn
S4 dign thoai
Hinh anh Choose File | No file chasen
Dongy
TRU SO CHINH VAN PHONG DAI DIEN MB
Sky View Building, 41A Nguyén Phi Khanh, P.T4n Dinh, Q.1, TP HCM AC Building, 78 Duy Tén, Q. Chu Gidy, TP Ha Nji
Dién thoai: 028 38 202 262 Dién thoai: 024 3795 5952
Email: Info@smartsign.com.vn Email: Info@smartsign.com.vn



@mart 1

Trust your creation

Hé théng Menu chinh:

CONG TY CO PHAN CHU KY SO VI NA

1. Quanly H6a Pon

* Danh sach Hoa don

* Tao Hba don

+  Danh sach thay thé Hoa don

«  Danh sach diéu chinh Héa don
* Danh sach huy Hoéa don

*  Import Hoéa don

2. Phaply

*  Quyét dinh phét hanh
s Hoadon miu

e Hop dong

e Théng bao phat hanh
Thay d6i thong tin

*  Quan ly chi nhanh

& Quan Iy Héa don

I Phip Ly
[# C4u hinh

@€ Biocdo

@ Hbtrg

& Quan ly Héa don

I Phip Ly

[# C&u hinh

& Bido cdo

3. Céauhinh

e Quan ly chimg thu sé

*  Email mau giri hoa don cho KH
«  Danh muyc san pham

*  Danh muc khach hang

*  Quan ly tai khoan

Cau hinh chung

& Quan by Hoa ddn

I Phap Ly

TRU SO CHINH

Sky View Building, 41A Nguyén Phi Khanh, P.T4n Dinh, Q.1, TP HCM
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4. Bé&ocao
* Bangké
* Bé&o céo Quy M Phip ly
*  Bdo cdo Hbéa don

& Quan ly Hoa don

[# C3u hinh

& Bio cio

5. Hbtrg

e Download: download phian mém hd tro,
hudng dan st dung MW Phiply

& Quan ly Héa don

[# Cc4u hinh

® Bio cdo

@ Hbtrg

o~
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2.4 Phaply

Dé hoan tét tha tuc ban dau voi co quan Thué, Quy cdng ty can 1am theo dung trinh tu
cua Thong Tu 32/TT-BCT cua B¢ tai chinh véi quy trinh nhu sau:
1. Tao Quyét dinh str dung hoa don dién tir (chi 1am lan dau tién)
2. Tao Mau hoa don
3. Tao thong bao phat hanh hoa don dién tir
Quy cong ty chon menu Phép 1y dé thuc hién céc tha tuc.

2.4.1 Quyét dinh sir dung héa don dién tir

Quyét dinh duogc 1am lan dau tién khi st dung HPDT. Hé théng hd trg mau Quyét dinh
cho ngudi ding bang file word dé c6 thé dé dang chinh sira.

Tao quyét dinh phat hanh hoa don

T 4 ITao quyét dinh ¢ day

& Tii vé —— |Tai mau Word ¢ day

Sau khi tai vé, chinh stra day du thong tin, Cong ty in ra ky tén, dong dau va giri “truc
tiep” 1én co quan Thue quan ly.

2.4.2 Héa don miu
Hé thdng quan 1y nhitng mau héa don doanh nghiép dang sir dung tai man hinh nay.

1. Pé tao Hoa don, Quy khach hang nhan vao muc “Thém méi”. Ctra s6 tao hoa don
mai sé hién ra.

Quan ly Hoa don mau
< [Feommoimiu o day

Danh Sach héa don mau

STT Mausé Loai hoé dan Ngaytao Trang thai Chon

1 01GTKTO/001 Héa don gid tri gia tang 06/07/2017 Dang st dung

21/08/2018

TRU SO CHINH VAN PHONG DAI DIEN MB
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2. Khach hang dién thong tin can thiét dé tao hoa don mau: Théng tin lién lac cua don
vi, chon mau hoéa don, ky hiéu, mau so6, chon logo s& hién thi 1én Hoa don...
3. Khéch hang c6 thé xem héa don mau truéc khi luu bang cach nhap phim “Xem”

4. Khéch hang c6 thé xem mau hoa don chuyén déi bang cach nhap vao phim “Xem
mau chuyén d6i”.

Hoa don dién to

Chinh stfa hoé don méau

Tén congty” TEST2_CONG T¥ €O PHAN CONG NGHE VA DICH VU SMARTVAS
Bia chi* 1 Phi Khanh, Phusng Tan Dink, Quan 1, Thénh phé HB Chi Minh, Vigt Nam

Ma 58 thug* 0313743326-003
SG dign thogi

Fax

Website

Email

6 tai khodn

Ten ngan hang

Loai héa don

HOA BON GIA TRI GIA TANG v
Méu M3uss 1 "
Ky higu
Miu ss ™ 01GTKTo,
Logo Choose File | No file chosen
Hinh nén Choose File | No file chosen

[ Do Lo

Sau khi thong tin da chinh x4c, Cong ty save hoa don mau dudi dang PDF (chuyén sang

word) dé nop cho co quan thué.

2 9 % Page 1 [v]of 1 = POF
Cung cép gidi phap hoa don dign ti: Cong ty ¢ phén cong nghé va dich vy SmartVas,
MST.0313749326, bién thoai.(08)38 202261
Mausé : 01GTKT0/002
: 4 HOA DON GIA TR GIATANG Ky hiéu : svit7e
mart S : s : 000000

Ngay...théng....nam....

Luu héa do'n
mau vé may tinh

Donvibanhang : TEST - CHINHANH CONG TY CO PHAN SMARTVAS

Ma s6 thué 0313749326-001

Diachi 41A Nouyén Phi Knanh, Phutng Tan Binh, Quan 1

$6 tai khoan 1400 1485 1039 167 Tai  : Eximbank Chi nhdnh Tan Binh
Bign thoai 0923 274 747 Fax :

Ho tén ngudi mua hang

Tendonvi

Ma s6 thué

Diachi

Hinh thire thanh toan 6 tai khoan

Sau cuing, Khach hang chon phim “luu” dé luu lai hoa don mau vira tao.

TRU SO CHINH

Sky View Building, 41A Nguyén Phi Khanh, P.T4n Dinh, Q.1, TP HCM
Pién thoai: 028 38 202 262

Email: Info@smartsign.com.vn
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2.4.3 Thong bao phat hanh héa don

Cong ty sau khi hoan tat nop quyét dinh sir dung HPPT bang duong truc tiép 1én co
quan Thué va tao héa don mau. Budc cudi cing, lam thong bao phat hanh hoa don nop online
cho co quan Thué.

1. DPé tao Thong bao phét hanh héa don, Quy khach hang nhin vao muc “Thém méi”.

Quan ly théng bdo phét hanh hda don

Danh Sach thong bao phat hanh héa ddn

STT Miu s Ky higu §6 ludng Tifs6 Dénsd Trang thai Chon

1 01GTKT0/001 SV/18E 500 1 500 DA duyst 3‘-

2. Cira s6 tao thong béo phat hanh héa don moi s& hién ra. Khach hang dién day du
thong tin sau d6 nhap phim “Péng y” dé hoan tat.

Chinh stia thong bao phat hanh hoa dan
MBuss* 01GTKT0/001
Ky higu*

Hap déng s6° S& ho'p déng chi hién ra khi co
théng bao tir co’ quan Thué

sv [T

TEST/HDDT/2017-TEST

56 lugng

Tirsé*
Dénsé

Ngay bat dau *

Luu y chinh:
+ Théng béo trén hé théng cua SmartSign chi mang tinh chat quan ly sé lugng héa don cua
cong ty.
+ Sau khi dugc co quan Thué chap nhan (tra ctru thay thong tin trén trang
http:// tracuuhoadon.gdt.gov.vn/tbphtc.html#) thi héa don méi ¢6 hiéu lyc.

Sau khi dong y, Cong ty c6 thé x6a tao lai thong bao. Thong bao sau khi duyét s&
KHONG THE x6a hay sira thong bio phat hanh, héa don miu. Cong ty cin cin than
xem lai thong tin (ky hiéu, mau sb, sé lugng, hoa don mau) trude khi duyét.

TRU SO CHINH VAN PHONG DAI DIEN MB
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2.4.4 Tao hop dong
Tao hop dong dién tir v6i SmartSign dé duoc duyét thuc hién cac thu tuc véi Thué ciing
nhu cac chic nang hé thong.
1. Khéch hang nhap vao menu “Phap 1y” chon “Hop ddng”, chon phim “Thém mé6i”
dé tao hop dong.

Quan 1y Hgp dbng

Danh Sach hgp dong

ST 56 hop dong. Mauss Ky higu Géi Ngaytao Trang thai Ma héa don Chon

No data to display

2. Khéch hang dién ddy du thong tin, chon goi Hoa don dién tir muén mua. Sau khi
dién day du thong tin, khach hang c6 thé xem truéc hop dong bang cach nhap phim
“xem” sau d6 luu hgp dong bang phim “Luu lai”.

Chinh sifa hdp dong

Tencngty " TEST2_CONG TY 06 PHAN CONG NGHE VA DICH VU SMARTUAS

Bia chi* Nguyén Phi Khanh, Phuging Tan Binh, Quan 1, Thanh phd HB Chi Mink, Vigt Nam
Ma 56 thug” 0 149326-003

53 dign thogi

Fax

Email

54 tai khoan

Tén ngan hang

Ngui dai dién

Chicwy
G6i

58 lugng
Sd tien
Mau sg
Ky higu

Ma nhdn héa dén

- T

3. Hop ddng sau khi luu s& duoc quan ly ngay man hinh chinh caa menu Hop dong.
Khéch hang c6 thé sira =, x6a * trudc khi duyét ky .

CONG TY CO PHAN CHU KY SO VI NA

Quan Iy Hop dong

Danh Sach hgp dbng

STT S hop dong Miuss Ky higu (] Ngay tao Trang thai M5 héa don Chon

1 02/0313749326-003/SV/2018 01GTKT0/001 SV/18E VAS 500M 21/08/2018 M&i khdi tao AV

TRU SO CHINH

Sky View Building, 41A Nguyén Phi Khanh, P.T4n Dinh, Q.1, TP HCM
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4. Khi nhap duyét ky +/ . Man hinh s& hién ra hop dong can ky. Khach hang doc ky
hop dong sau do check vao dong mau do “Toi da doc k§ va hoan toan ddng y voi
nhitng diéu khoan caa hop dong”

= ]

Chne vy
7z dtag cho thut ich

(D& duyét ky duoc thi Khéch hang can cap nhat ching thu s6. Khach hang xem phan Cau
hinh d¢€ cap nhat ching thu s6 ky HDDT).

2.45 Thay déi thong tin
Gitip cho khach hang thay d6i thong tin cong ty trén héa don trong truong hop doanh
nghiép doi tén hoic doi dia chi.
1. Khéch hang mé menu “Phap 1y” chon “Thay doi thong tin”
2. Chon miu hoa don dang str dung nhap vao biéu tuong = dé chinh sira.
3. Hé théng hién thi cira s6 Chinh sira hoa don mau. Khach hang dién céc thng tin thay
ddi, khach hang c6 thé xem trudc bang cach nhap ndt “xem” va hoan tat bang nat
“Luu lai”.

TRU SO CHINH VAN PHONG DAI DIEN MB
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Chinh stfa hoé don mau

Tén céng ty
Biachi*

M3 6 thué *
55 dign thoai
Fax

Website

Email

6 tai khoan
Ten ngan hang
Logi héa ddn
Mau

Ky higu
Miusé"

Logo
Hinh nén

Smart

Increase your value

TEST2_CONG TY €3 PHAN CONG NGHE VA DICH VU SMARTVAS

41A Nguyén Phi Khanh, Phung Tan Binh, Quan 1, Thanh pha Hb Chi Minh, Viét Nam

0313749326-003

Email

HOA DON GIA TR GIATANG
Mausé 1
SV/18E

01GTKTO/ | goy

Choose File | Nofile chosen
Choose File | Nofile chosen

2.4.6 Quan ly Chi nhanh

Gilp cho khach hang quan Iy xuat hoa don theo chi nhanh hoic theo dai ly.
1. Khéch hang mé menu “Phap ly” chon “Quan ly chi nhanh” chon “Thém méi”

Quan ly chi nhanh

Danh Sach chi nhanh

STT M& 56 thué

No data to display

Tén chi nhanh

Bia chi

Negaytao Chon

2. Khach hang dién hét cac thong tin chi nhanh, dai 1y sau d6 nhan “Luru lai” dé hoan
tat viéc cap nhat Chi nhanh, dai ly xuat héa don.

Thém mdi chinhanh
Ten congty ”
Biachi *
Ma s6 thug *
S8 dien thoai
Fax
Website
Email
S8 tai khoan

Tén ngan hang

TRU SO CHINH
Sky View Building, 41A Nguyén Phi Khanh, P.Tin Dinh, Q.1, TP HCM
Pién thoai: 028 38 202 262

Email: Info@smartsign.com.vn
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2.5 Nghiép vu chinh

2.5.1 Giai thich thuat ngir

Thuat ngi sir dung trong hé théng Hoa don dién tir SmartSign:
+ Héa don chuyén déi: ding dé ching minh ngudn gdc xuat xu hang héa, chuyén doi héa
don dién tir thanh hoa don gidy.
+ Héa don diéu chinh: 14 to héa don khac dung dé thay thé cho héa don trude d6 khi mot
trong hai bén (bén ban hoic mua) da khai thué.
+ Hoéa don x6a: 1a hoa don xuét cho khach hang nhung do sai thong tin hodc khach hang
khdng c6 nhu cau sir dung dich vu cta cong ty nita.
+ Héa don hiy: 12 nhitng s6 hoa don cong ty chua xuét va khdng c6 nhu cau st dung nira.
+ Héa don thay thé: 12 hoa don duoc lap ra dé thay thé cho hoa don cii bi sai hoic hoa don
bi x0a.

2.5.2 Tao héa don
O man hinh tao hoéa don, c6 hai phan chinh.
Thong tin ngwoi mua

Tao mdi hda don

01GTKT0/001 s Kihigu” SV/LTE

6 tai khoan hinh thiic thanh toan

1. Nhap théng tin ma sé thué bam tim hodc tén cong ty. Hé thng sé load thong tin tir

trong danh sach khach hang cua cong ty hoic thong tin trén co quan thué

Xuat khach hang Ié: chi can nhap Tén khéach hang.

Thoéng tin khac lién quan dén ngudi mua

4. Hé thong cho phép xuat hoa don ngoai té (néu str dung ngoai té khac USD, vui long
lien hé dai 1y dé duoc cau hinh).

5. S hoa don va ngay xuat hoa don khong duoc chinh stra. Ngay va s6 héa don ty dong

wmn

cap nhat.
TRU SO CHINH VAN PHONG DAI DIEN MB
Sky View Building, 41A Nguyén Phi Khanh, P.T4n Dinh, Q.1, TP HCM AC Building, 78 Duy Tén, Q. Chu Gidy, TP Ha Nji
Pién thoai: 028 38 202 262 Pién thoai: 024 3795 5952
Email: Info@smartsign.com.vn Email: Info@smartsign.com.vn
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Thoéng tin hang hoa

Danh sach hang héa Thém
chiét
Tén san pham Don vi tinh s6 ligng Don gid Thanh tign khdu Giam Thao tic
Cong tién dich vu
Thud VAT 10% v Téng tign thué
Téng cdng

56 tién bang chif

Luulai

EX
1.
2
3
4
5
6
7

Tén san phim

VAS 300

Phi khai tao lan dau 0 500,000

$6 tién bing chir

O phan nhap san pham, cdng ty c6 thé diing goi nhé cua hé thong tir danh sach san
pham, hoac nhap theo tuy y cong ty (don vi tinh, s6 luong, don gia co6 thé tly chinh).
Muc chiét khiu duoc chon s& duoc tinh gid trj 4m, nhung khi thé hién ra hoa don thi
van ghi so duong.

Muc giam duoc chon s& duoc tinh gid trj am, nhung khi thé hién ra hoa don thi van
ghi s6 duong. Dung trong héa don diéu chinh giam.

S6 lugng va don gia c6 thé nhap sé lé.

Thué VAT: c6 nhiéu loai thué suit dé lua chon.

Cong ty c6 thé tly chinh dugc nhiing muc sau: Cong tién dich vy, Tien thué, Tong
tién, So tien bang chir.

Sau khi nhap day du c4c thdng tin vé hang hda, Chon “Cap nhat” dé cap nhat hang
hoa xuat. Chon “thém” dé nhap thém hang xuat. Sau cung chon “Luwu lai” dé hoan
thanh héa don.

chiét
Bon vi tinh 56 lugng Bon gid Thanh tién khiu

G6 1 350,000 350,000

_‘
)
g
&

Thug VAT 10% a Téng tién thué

Chin trdm ba muci 13m nghin déng

oo corar R -

Sau khi luu xong héa don, cong ty co thé sira lai cac noi dung sau:

1
2.
3.
4.
Luuy:

Noi dung hoa don

Guri mail cho khach hang (truéc hoac sau khi ky)
Duyét ky

Xem trudc hda don

Hoa don sau khi duyét ky s& tw dong sinh s6 hoa don va ldy ngay tai thoi diém ky héa don.

TRU SO CHINH VAN PHONG DAI DIEN MB

Sky View Building, 41A Nguyén Phi Khanh, P.T4n Dinh, Q.1, TP HCM AC Building, 78 Duy Tén, Q. Chu Gidy, TP Ha Nji
Pién thoai: 028 38 202 262 Pién thoai: 024 3795 5952

Email: Info@smartsign.com.vn Email: Info@smartsign.com.vn
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2.5.3 Quaén ly héa don

O man hinh nay, cong ty c6 thé tim kiém héa don theo nhiéu diéu kién sau:
1. Chi chon ma sb thué: tim tat ca hoa don dd xudt cho MST d6 theo nhimng diéu kién
khac (néu c6)
2. Trang thai hoa don: mai tao, di ky, da didu chinh, da chuyén doi, da xéa
3. Turngay dén ngay: khong gigi han ngay thang tim kiém.

Quan ly hoa dan

Miuse o Thtca— s Kyhigu - Tat
M3 56 thue -] Trang thai —Tét
Tirngay P Dén ngay &=

Danh Sach héa don

STT Mau sé Ky higu S8 HD Ngay xuit Khich hang Trang thai HD Nguditao Chon

1 01GTKTO/001 SV/LTE 6 12/07/2017 0313749326 Chuaky 0313749326-001

2 0LGTKTO/001 SV/LTE 5 10/07/2017 paky 0313749326-001_huylg > ==X

3 01GTKTO/001 SWITE 4 07/07/2017 Chua ky 0313749326-001

4 01GTKTO/001 SWITE 3 07/07/2017 0302825649 Da thay thé 0313749326-001 =
01GTKTO/001 SWITE 2 07/07/2017 0302825649 Da thay thé 0313749326-001 =

5 01GTKTO/001 SWITE 1 06/07/2017 Daky 0313749326-001 ==X

Nhiing thao tac sau khi tim kiém:
1. P6i véi hoa don da ky: xem ® | email = lai cho khach hang, chuyén déi hoa don

=, x6a hoa don * .
2. Poi véi héa don chura ky: cong ty co thé sira lai thong tin hoa don (thong tin nguoi
mua, noi dung hoa don). Hoéa don chura ky thi chua sinh s6 va sinh ngay.

—

3. Chuyén d6i hoa don: bim vao nat chuyén d6i héa don = & man hinh tim kiém.

2.5.4 Tao héa don diéu chinh

Pé tao hoa don diéu chinh trén hé théng, khach hang 1am theo cac budc sau:

1. Khach hang xuét lai t& hoa don méi (héa don phai duoc ky) theo cach vao menu
“Quan 1y hoa don” chon “Tao hoa don”. Hodc khach hang c6 thé tao nhanh hoa don
bang cach nhap vao biéu twong * ngay cudi dong hoa don can diéu chinh dé lay cac
thong tin can thiét qua hoa don moi mot cach tu dong, sau d6 nguoi dung cap nhat
thong tin diéu chinh, luu va ky héa don.

2. VAo “DS diéu chinh HD” chon nidt “Thém méi”

Chinh stra héa don diéu chinh

Héa don can diéu chinh

sehsadon , Fy

Héa don diéu chinh

= [z
TRU SO CHINH VAN PHONG DAI DIEN MB
Sky View Building, 41A Nguyén Phi Khanh, P.T4n Dinh, Q.1, TP HCM AC Building, 78 Duy Tén, Q. Chu Gidy, TP Ha Nji
Pién thoai: 028 38 202 262 Pién thoai: 024 3795 5952
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3. Cong ty chon hoa don can diéu chinh va hoa don diéu chinh, sau d6 nhan phim “Luu
lai”.
4. Cong ty duyét diéu chinh héa don & man hinh tim kiém danh sach diéu chinh, cach

nhap vao biéu tuong <

5. Khéch hang nhap 1y lo diéu chinh. Néu sai thong tin (thdng tin cong ty, théng tin hang
hoa...) khach hang 1am bién ban diéu chinh ¢ chir ky cta 2 bén, scan va upload Ién
hé thng thdng qua phim “Choose file” trong cira So.

Chinh stfa héa dan digu chinh

Héa ddn can digu chinh

Mau 56 01GTKTO/001 v Ky higu ™ SV/18E N
58 héa don * N
Héa ddn digu chinh
Mau 56 01GTKTO/001 v Ky higu ™ SV/18E N
58 héa don * N Ngay diéu chinh ~ 23/08/2018

Upload bién ban diu chinh Choose File | Mo file chosen

Ly do digu chinh

6. Sau khi nhap dy du thong tin, khach hang chon phim “Duyét diéu chinh” dé hoan
tat nghiép vu diéu chinh hoéa don. Luu y: Sau khi duyét KHONG THE chinh stra ma

chi cé thé xem qua biéu tuong @ .

2.5.5 Tao héa don chiét khau

Dé tao hoa don chiét khau ban hang trén hé thong, khach hang lam theo cac buéc sau:

1. Khéach hang nhap tat ca cac thong tin nhu cach tao hoa don thong thuong.

2. O phan danh sach hang héa, Khach hang nhap hang hda can ban voi don gia chua
chiét khau, Khach hang thém dong dé nhap phan chiét khau, sau dé check vao 6
“Chiét khau” roi “cap nhat”.

3. Hé thdng ty dong cap nhat gia tri sau chiét khau ¢ dong tong cong tién dich vu.

TRU SO CHINH VAN PHONG DAI DIEN MB

Sky View Building, 41A Nguyén Phi Khanh, P.T4n Dinh, Q.1, TP HCM AC Building, 78 Duy Tén, Q. Chu Gidy, TP Ha Nji
Pién thoai: 028 38 202 262 Pién thoai: 024 3795 5952
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Danh séch hang héa

Thém
chiét
Tén san pham Bon vi tinh 56 luigng Bon gid Thinh tign khiu Gidm Thao tic
vas2000 6 1 2,250,000 2,250,000 [ s |
chiec khau 10% Goi 1 225,000 225,000 v m
CBng tign dich vu 2,025,000
Thué VAT 10% v Téng tign thud 202,500
Tong cong 2,227,500

S5 tien bang chid Hai trigu hai trim hai mugi bay nghin ndm trim déng

4. Khéch hang c6 thé nhip “Xem héa don” dé xem trudce khi ky duyét. Dong chiét khau
khong duogc danh sb thi tu.

STT Tén hang héa dich vu [Born wi tinh{ So lwong [Pon gia Thanh tién
1 2 3 4 b=4x5
1 |vas20a0 Gai 1
chisc khau 10% Goi 1
Céng tign hang |
Thué sudt GTGT 10 % Tign thué GTGT |
Téng cong ti€n thanh todn |
=4 tign viét bang chiy ; Hai tridu hai trém hai muwoi by nghin ndm trém déng
Mguwdi mua hang Mgudi ban hang
Ky, ghi rd ho tén) (Ky. dong déu, ghi rd ho t&n)

|I3::Ln'er't No Sign ‘
W Gl PHAN
WU x |

Iy noay ‘

5. Khach hang c6 thé guri hoa don cho khach hang ctia minh xem trudc khi ky. Béng
cach nhap phim “Giwi Email”
6. Sau khi tao xong hoéa don khach hang c6 thé “luu lai” hoac “duyét ky” d¢ hoan tat

hoa don.
TRU SO CHINH VAN PHONG DAI DIEN MB
Sky View Building, 41A Nguyén Phi Khanh, P.T4n Dinh, Q.1, TP HCM AC Building, 78 Duy Tén, Q. Chu Gidy, TP Ha Nji
Pién thoai: 028 38 202 262 Pién thoai: 024 3795 5952
Email: Info@smartsign.com.vn Email: Info@smartsign.com.vn
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2.5.6 Tao hoa don thay thé.

Dé tao hoa don thay thé trén hé thong, khach hang lam theo cc budc sau:
1. Xuét lai to hoa don méi cho khach hang (héa don phai duoc ky). Luu y: To hoa don
can thay thé phai duoc x6a trude khi xuat thay thé.
2. Vao “DS thay thé HD” chon ndt “Thém méi”

Héa don thay thé

Hoa don can thay thé

Miuss* Jp—— . Kjhigu~
56 héa don *

Héa don thay thé

Mausé Ky higu *

01GTKTo/001 v SV/18E

56 héa don * Ngay thay thé 23/08/2018

[ oo
3. Khéch hang nhap thong tin héa don thay thé va héa don duoc thay thé. Luu lai bang
cach nhap phim “Luru lai”.
4. Khéch hang duyét thay thé & man hinh tim kiém danh sach thay thé, cach nhap vao
biéu tugng «* .
5. Khach hang nhap phim “Duyét thay thé” dé hoan tat thay thé hoa don.

Héa ddn thay thé

Hda don can thay thé

Miusé* v Ky higu *

01GTKTo/001 SV1EE
S8 héa ddn *
Héa don thay thé
Mausg* 01GTKT0/001 v Kyhigu® SV/18E
5 héa don * Ngay thay the * 23/08/2018

2.5.7 Hoéa don Chuyén doi.
Dé tao hoa don chuyén doi trén hé thong, khach hang lam theo cac budc sau:
1. Vao menu “Quan |y hoa don” chon “Danh sach héa don”. Khach hang tién hanh

chon hoa don can chuyén doi va nhap vao biéu twong =~ . Luwu y: Héa don mudn
chuyén doi phai dugc duyét ky trudc.

2. Hoa don sau khi duoc Chuyén d6i s& thay ddi trang thai nhu hinh. Héa don chuyén doi
chi chuyén doi 1 lan duy nhat.

Danh Sach héa don

STT Méusé Ky higu SGHD Ngay xudt Ma s8 thué Tén khéch hang Téng tign Trang thai HD Ngudi tao Chon
01GTKTO/001 SV/18E 23/08/2018 0108361153 2,227,500 0313748326-003 > = X
01GTKTO/001 SV/18E 23/08/2018 0108361153 1,375,000 D4 digu chinh 0313749326-003 o]
0LGTKTO/001 SV/18E 2 23/08/2018 03 Céng ty CP CNTT Vua Su T 2,750,000 PERLE] @
01GTKTO/001 SV/18E 22/08/2018 0108361153 935,000 D4 digu chinh ® =
TRU SO CHINH VAN PHONG DAI DIEN MB

Sky View Building, 41A Nguyén Phi Khanh, P.T4n Dinh, Q.1, TP HCM
Pién thoai: 028 38 202 262
Email: Info@smartsign.com.vn
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2.5.8 Tao héa don hay

Dé hay nhing hoa don do khong ding dén, khéch hang thuc hién nhu sau:
1. Chon DS hiity héa don rdi nhip phim “thém méi”.
2. Chon mau sb va ky hiéu can huy.
3. Hé thdng s& tur dién s6 bat dau va sb két thuc

Hiy héa dan

Miusg* 01GTKTo/001 . Kjhigu~

Tif héa don 5 Dén héa dan

Ny hiy * 23/08/2018

e
LUU Y: cong ty khong dugc tly ¥ thyc hién thao tic hiy hoa don. Sau khi huy s& khang thé
phuc hoi dugc.
2.5.9 Xoéa hoa don
Dé x06a hoa don thay thé trén hé thong, khach hang lam theo cac budc sau:

1. Vao menu “Quin ly héa don” chon “Danh sach héa don”. Khach hang tién hanh

chon hda don can x6a va nhap vao biéu twong * . Luu y: Ddi véi nhitng hoa don da
khai Thu¢ thi khong x6a dugc.

2. Khéch hang tién hanh I3p bién ban x6a héa don ¢6 chit ky cua 2 bén, scan va upload
I&n h¢ thong bang cach nhap phim “Choose File” hoac nhap ly do xda.

Bién ban xéa héa don
Mau bién ban Méu bign bén xda
Upload bién ban xéa Choose File | Mofile chosen
Lj doxéa

3. Nhip phim “X6a héa don” dé hoan tit viéc x6a hoa don.

TRU SO CHINH VAN PHONG DAI DIEN MB

Sky View Building, 41A Nguyén Phi Khanh, P.T4n Dinh, Q.1, TP HCM AC Building, 78 Duy Tén, Q. Chu Gidy, TP Ha Nji
Pién thoai: 028 38 202 262 Pién thoai: 024 3795 5952
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2.6 Céau hinh

2.6.1 Cap nhat chirng thu s6

CONG TY CO PHAN CHU KY SO VI NA

1. Tai Sign Plugin (trinh doc chit ky sb tir muc “HS tro™).

Download

Huéng din sit dung
SignPlugin win 7
SignPlugin win 10
Mauimport san phim
Miuimport khéch hang
MAuimport héa don
TeamviewQS

UltraViewer

cBu hai thuding g3p.pdf

cau héi thung gip

2. Sau khi tai v& khach hang cai dat va tai lai trinh duyét
3. Vao menu “Céu hinh” chon “Quan ly chirng thw $6”

4. Chon thém chung thu -> OK!

Quan ly chiing thu so

< [Temching thr s3

Danh Sach chiing thu sé

STT Logi chifng thy 6 serial

1 Token 54083F3F8B5201C0420B581343ABDAFS

2.6.2 Cap nhat danh sach san pham

7/6/2017 11:02:05 AM

Ngay higu lyc Ngay hét hiéu lyc Chon

11/26/2017 3:02:36 PM x

. Taimaui an phAm mau tur 6 tro” cho ownloa
1. Tai mau import san pham mau tir Menu “Ho tro” chon “Download”

Download
M Phiply ¢ Huédng din sit dung
SignPlugin win 7
[# C4u hinh SignPlugin win 10

Mau import san pham

Miu import khich hang

. Mau import héa don
OHéotrg TeamviewQS
O Download UltraViewer
cau héi thu@ng gap

2. Va0 menu “Céu hinh” chon “Danh muc SP”

Huéng dan sdi dung.pdf

SmartVas_SignPlugin_win7.r:

Smart!

ignPlugin_winl10.rar

[ miéu import san pham.xisx

Mau import khach hang.xdsx

cau héi thudng gap. pdf

C6 2 céch cap nhat danh séch san pham. Khach hang cé thé cap nhat tirng san pham hoic

upload theo file:

Quan ly san pham

Tén sén phim:

TRU SO CHINH

Sky View Building, 41A Nguyén Phi Khanh, P.T4n Dinh, Q.1, TP HCM
Pién thoai: 028 38 202 262

Email: Info@smartsign.com.vn
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Upload danh sach san pham

Choose File | Nofile chosen

phim.dsx

Seng§ file m&u import s&n

VAN PHONG DAI DIEN MB
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3. Phan quan ly san pham khach hang c6 thé thém mai timg san pham bang cach nhip
vao phim “Thém méi” (néu danh sach san pham khong qua nhiéu).Khach hang dién
thong tin san pham can thém méi rdi nhap phim “Péng y” dé hoan tat.

Chinh stfa sin phdm

Tén san pham * Ténsan phén

Danvitinh*

Bongid "

4. Néu khach hang import file danh sach san pham thi chon “Upload theo danh sach”.
Khi upload chi thém mai chir khong ghi dé danh sach san pham cii.

Upload danh sach san phdm

Upload: Choose File | Mo filz chosen
Baned file méu import sén phim.xdsx
ngy

2.6.3 Cap nhat danh muc khach hang

1. Tai mau danh muc khach hang tir “H$ tre” chon “Download”

Download
Hudng dan sif dung Huéng din st dung.pdf
SignPlugin win 7 SmartVas_SignPlugin_winT.rar
SignPlugin win 10 SmartVas_SignPlugin_winl0.rar
Mau import san pham méu import sén phim.xlsx
Mau import khdch hang Ii-‘é, import khach hang.xlsx I
. Mau import héa ddn File Mau import hda ddn.xlsx

i TeamviewQ5 TeamViewerQS.rar

O Download UltraViewer UltraViewer.exe
ciu héi thuding gap ciu hdi thuding gip.pdf

2. Va0 “CAu hinh” chon “Danh muc KH” 7
Co0 2 céach cap nhat danh sach khach hang. Khach hang co thé cap nhat ting khach
hang hoac upload theo file:

Quén ly danh séch khach hang Upload danh séch khach hang

M3 =8 thué; £ 56 thud Upload : Cheoose File | MNofile chosen

- File Miu import khéch hangaxdsx
o B P &

TRU SO CHINH VAN PHONG DAI DIEN MB

Sky View Building, 41A Nguyén Phi Khanh, P.T4n Dinh, Q.1, TP HCM AC Building, 78 Duy Tén, Q. Chu Gidy, TP Ha Nji
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3. Phan quan Iy danh sach khach hang c6 thé thém mai tirng san pham bing cach nhap
vao phim “Thém méi” (néu danh sach khach hang khdng quéa nhiéu). Bién thong tin
khach hang can thém méi rdi nhap phim “Pdng y” dé hoan tat.

CONG TY CO PHAN CHU KY SO VI NA

Chinh stia danh sach khach hang

M sd Thug "
Ten céngty *
Diachi*

Tén khch hing

Email

S& din thoai

58 tai khoan

4. Néu danh sach khéach hang dai va c file sin thi chon “Upload danh sach khach
hang”. Khi upload hé thong sé& kiém tra MST khéch hang, néu da ton tai thi thdng tin

ghi de.

5. Ngoai ra khach hang c6 thé cap nhat danh sach khéach hang tir trang “Tao héa don”

Tao mdi hoa ddn

Tén khich hang

$& tai khoan

K higu *

Ngay xuit héa dan

-]

==

Tén cang ty
Email

hinh thilc thanh toin

2.6.4 Tao email miu giri héa don cho khach hang cudi

Khéach hang c6 thé ty tao mau hoa don guri di cho khach hang cudi. Hé théng hd tro chén

hinh anh, chinh stra ngi dung email tay y.

Cau hinh Email hoa don cho khach hang

Dia chi email server
Port gifi mail

Tai khoan Email *

Nhap mat khau
Gmail cua cong ty

Mit khiu

Phudng thiic

Tidu dé

C4u hinh tai khoan Gmail nhu sau:

» Dbiachi mail server : smtp.gmail.com

*  Port gui mail 587
*  Tai khoan email
«  Mat khiu : Mat khau Gmail cua cong ty
*  Phuong thic : SSL

: emailcongty@gmail.com

Hozc c6 thé tu nhap théng sé mail server caa khach hang.
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2.6.5 Quan ly tai khoan , ‘
1. Khach hang c6 thé thém nguoi cung st dung hé thong xuat hda don bang cach vao
muc “Cau hinh” chon “Quan ly TK” . Sau d6 chon “Thém méi”

Quan Iy tai khoan
Howvatén: Tai khodn :

Loai toai khoan Khéch hing - Trang théi:

2. Khach hang dién day du thdng tin can thiét. Luu y: tén dang nhap s& mac dinh la
“MST “username

Chinh stia tai khodn

Hovatén®

Teén Dang nhap * 0313749326003 _/
Email *

5 dign thoai

Tai khoan he théng

Diachilp*

Hinh dnh Choose File | Nofile chosen

o

3. Tai khoan sau khi tao s& khdng the x6a, nham muc dich truy xuét lich sir nguoi ding
Vé sau.

N
o
o

Cau hinh chung.
1. Khach hang c6 thé tw cau hinh hién thi s6 0 khi tong tién 12 0, thué VAT 12 0... bang
cach vao muc “Cau hinh” chon “Cau hinh chung” . Sau d6 chon “Thém moi”

Chinh stfa C&u hinh chung

Loai céu hinh *

Tién téng tign chua thu2 0 déng v
Giatri™

2. Khéch hang chon loai cau hinh, thém gia tri sau d6 nhap phim dong y dé hoan tat viéc
cau hinh hién thi.
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2.7 Bao cao

2.7.1 Bang ké

Gilp khéach hang théng ké hoa don, chiing tir hang héa-dich vu bén ra theo tirng méc
thoi gian tuy chon

Khach hang mé menu “Bao cao” chon “Bang ké”. Khach hang chon méc thoi gian
mudn xem bao cao rdi chon “Xem b4o c40” hoic “Xuit ra file Excel” dé luu trit.

BANG KE HOA BON, CHUNG TU HANG HOA, DICH VU BAN RA

Titthéng: B .| Denthang:

2.7.2 Bé&o cao Quy

Giup khach xem duoc tinh hinh sir dung héa don ctia doanh nghiép theo mau BC26/AC
theo tirng méc thai gian tly chon.

Khach hang mé menu “Bao c40” chon “Béo c4o Quy”. Khach hang chon mdc thoi gian
mudn xem bao céo rdi chon “Xem bao c40”.

BAO CAO TINH HINH 5U DUNG HOA BON (BC26/AC)

Tiithdng: | Bénthang:

Sau khi hién ra bao céo, khach hang cd thé chon loai file dé tai xuéng luu trit lai.

& 9 % Page [1 of [1 =) DF
CONG HOA XA HOI CHU NGHIA VIET NAM Meu 55: BC2G/AC i
Dic Lép - T Do - Hazh Phic (Ban hink kim theo Théng t/s6
- o s - - - N :;9: 014 JT -BI[‘ ngdy
BAO CAO TINH HINH SU DUNG HOA DON (BC26/AC) 3132014 eda Bg Tt chink)
[01] K tinh thué:

[02] Tén t chic, cé nhan : TEST2_CONG TY CO PHAN CONG NGHE VA DICH VU
SMARTVAS

[03] M s6 thué: 41A Nguyén Phi Khanh, Phuimg Tin Binh, Quin 1, Thanh phd H Chi Minh, Viét
Nam

[04] Ngay bao cao cudi cong: [] Chuy &n dia diém: []
Ngay ﬁu]c}' bdo cao: 01/01/2018 Nzay cuénkf'béa cao:31/12/2018
Daon vi tinh: 6
S6 ton dau ky, mua/phét hinh trong ki 56 5w dung, xéa ba, mat, by trong ki
Tén P . N . - ~ - H .
U OKjhigw g s:o:o | 8§ mualphit |Téng sb s dung, x6a b, Trong dé Ton cudi k
STT | oo mi hea K ié Ting| S0tndiuls bk trong K | mat, B Solugng|  Nin Nt Hiy
dom 50 N - N N - N - - N a3 . = = = - = - =
Tirss |Dénsa| Tirss | Dénsh| Tuwss |Dénsh| Cong | dyng logng]| 9 | logug| 5 | logug| 50 | Tish |Déuss| o>
O | @ 3 &) ) (6) lu] (8) © | ) | A | (A7) | 4y | a9 | a5 | a6 | A7 | a8 [ a9 | @0 | Q) | @2
Héa
|G OO ey gr 500 | 1 | s | 1 s | r | s | s s 1] 2] o] e 6 | soo | as
T
Cam két bao c3o tinh hinh si dung hoa don trén day 13 dong si that néu sai, don vi chiu hoan toan trach nhigm trude phap ludt.
NGUGI NQP THUE PAIDIEN THEO PHAP LUAT
(K, ghi 18 ho, n) (K, ghu 18 ho, tén va dong déu)
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2.7.3 Bao cao Hoa don

Gitp khach xem duogc tinh trang xuat hoa don ciia doanh nghiép theo tirng méc thoi gian

tay chon.
1. Khéach hang ma menu “Bao ca0” chon “Bao cao HP”.
2. bieén cac thdng tin vé: Mau so, Ky hiéu, trang thai.

3. Khéch hang chon méc thoi gian muén xem béo co rdi chon “Xem bdo cdo” hoic

chon “Xuét Excel” dé luu trit.

Béo cdo hda dan dang stf dung

Miusd: Ky higu:

—Chon tét ci— v —Chon tat ci— v
Trang thai : atea .
Tidngay : =] Dén ngdy: =
Théng Tin Héa dan
0 PDF
[ PDF

2.8 Hb tro
Download N o
Muc ho trg chira c&c ung dung dé ho trg sir dung Hoa don dién tur

& Quan ly Hoa ddn < Download

I Phip I < Hudng dan sif dung
SignPlugin win 7

[# C4u hinh < SignPlugin win 10

Mau import san pham
© Bso cio < Mau import khdch hing
Mau import héa don

B Hbtrg

TeamviewQ$

O Download UltraViewer
cau héi thuéng gap

Huiding dan =i dung. pdf

SmartVas_5S

SmartVa in_winl0.rar

méu import s&n phdm.adsx
M&u import khéch hangadsx
File M3u import héa danadsx
TeamViewer(S.rar

Ultra"

NE

ciu hdi thuding gap. pdf
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